
INTERLIBRARY LOAN REQUEST FORM 

 

NAME________________________________________________DATE____________ 

OLHCC E-MAIL ADDRESS_____________________________________________________ 

  FACULTY/STAFF     GRADUATE/POSTBAC      UNDERGRADUATE     OTHER       

DEPARTMENT/MAJOR_______________NOT NEEDED AFTER THIS DATE__________ 

AUTHOR_____________________________________________________________________ 

BOOK/JOURNAL/DOCUMENT TITLE____________________________________________ 

_____________________________________________________________________________ 

ARTICLE TITLE_______________________________________________________________ 

______________________________________________________________________________ 

VOLUME___________NUMBER__________DATE_____________PAGES______________ 

CITATION FOUND IN__________________________________________________________ 

ISBN/ISSN/ED #_______________________________________________________________ 

1. Please check KERNAC, the library card catalog, before requesting materials. 
2. Requests are free.  The library pays lending fees. 
3. Please write clearly.  Incomplete or illegible forms will be returned. 
4. Allow two weeks from the processing date for delivery of materials. 
5. You will be notified by College e-mail when your items arrive.   
6. Some interlibrary loan materials cannot be renewed. 
7. Overdue fines are $1.00 per day per item.  One person with overdue items can 

jeopardize the borrowing privileges of the entire college. 
 
 

NOTICE: WARNING CONCERNING COPYRIGHT RESTRICTIONS 
 

The copyright law of the United States (Title 17, United States Code) governs the making of photocopies or other reproductions 
of copyrighted material.  Under certain conditions specified in the law, libraries and archives are authorized to furnish a 
photocopy or other reproduction.  One of these specific conditions is that the photocopy or reproduction is not to be “used for 
any purpose other than private study, scholarship, or research.”  If a user makes a request for, or later uses, a photocopy or 
reproduction for purposes in excess of “fair use,” that user may be liable for copyright infringement.  This institution reserves 
the right to refuse to accept a copying order if, in its judgment, fulfillment of the order would involve a violation of copyright law. 

 
 

August 19, 2009 
 


